_fﬂ ’:'yf:‘%y////h.‘ -l 1411

EER o . .

THE FUTURE OF BAKERY MANAGEMENT SOFTWARE HAS ALL THE RIGHT INGREDIENTS

- TUTORIAL 10 -
ROUTE DELIVERY SLIPS

DRAFT




INTRODUCTION...uuiiinuieisrecsenssnessnesssncssnssssssssasssssssssssssssssassssssssssssassssssssssssssssssssssssssnes 3

ADDING A DELIVERY ROUTE ....uuuoiiiinieninntinnnnninsnessnesnsssesssesssssssssssssssssessassssssas 4
GENERATING THE ROUTE DELIVERY SLIPS ....uuuviininninnnensnensnncsaensseessnessannes 6
INVOICING ROUTE DELIVERY SLIPS.....cuuuiiininninsnennnssinsnessssssnsssessscssessasssassane 9

"2 DRAFT




Introduction

This module enables you to manage your customer deliveries.

Click a button to create all Delivery Slips required for a delivery date and route.
View and print a delivery vehicle Loading Slip.

Edit Delivery Slips to reflect actual quantities being delivered.

Create invoices that can either be included with each delivery or sent at a later date.
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Adding a Delivery Route

Click the Shipping Centre and then the Manage Routes button.

S

Shipping Centre Window

The Manage Routes window will be displayed. Click the Add button to create a new
delivery route. Enter a name for the route and select whether it will be an AM or PM
delivery route and then click the OK button to save.
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Select the customer who is first on the delivery route and drag and release onto the new
route.

£ Manage Routes.
& AM Routes PN Routes
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Manage Routes Window
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Add the rest of the customers who belong to this route. You can change the delivery
order by selecting one of customers and dragging up or down the list to the required
position. Click the Map Route button to view a Google map of your delivery route to
ensure your customers have been sorted in the best possible delivery order.
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Generating the Route Delivery Slips

Click the Shipping Centre and then the Generate Route Delivery Slips button.

Manage Routes

F—3

(&) Naa)

Maintain Maintain Dolvery | Maintain Rowte
Recemng Slips Slips Delvery Slips | Manage Retams

LTR o'

Sales Orders to be delvered
e e TR r

Shipping Centre Window

The Generate Route Delivery Slips screen will be displayed. Select the delivery date and
delivery route. Customers belonging to this route with orders due to be delivered on this
date will be displayed. Click on a customer to see the products scheduled for delivery. A
ticked checkbox next to a customer indicates a Route Delivery Slip has not been
previously created for the customer.

3 Generate Route Delivery Slips [=E==]
Copies 4
< ( <b a;"?) ;ﬂ) Generate [¥] cUSTOMER Close
19/02/2008 Route [C] TRUCK Print Route Print iew Truck
WL Delivery (7] oFFIcE Deliven Product Lozding 4
Route:| South Route = Slips . e Slips Labels slip Refresh
l N 1l 4. Click to create the Delivery Slips
Customers Not Assigned To Any Routes: [ Exclude nactive
Carrier.
Driver: Truck No: 3. If applicable, enter the carrier details
Weight ¢ Ib | Cals .
e g 2. Select the delivery route
Customer N .
v| Barretts Bakery Order Details 1. Select the delivery date
v Date: Customer Ref.
Number Status:
A ticked checkbox indicates a Delivery SEE o
. . Code Name Qty Ordered
Slip has not been previously created.

e I T T T S Pt
Generate Route Delivery Slips Window

Click the Generate Route Delivery Slips button to create Delivery Slips for those
customers whose checkboxes are ticked. The following confirmation message will be

displayed.

flexiBake

Route Delivery Slips were generated successfully,
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It is possible for orders to be placed after the Route Delivery Slips have been generated

so procedures need to be put in place to check for this.

Loading
Slip

£+ Truck Loading Slip
xS g \;\4 4

1 of2

L.

Neighbourhood Bakery Ltd.
Truck Loading Slip

Date: February 19, 2008
Route: South Route
Product R
[ Code Name Quantity ]
[ Loaf - Multigrain 30000 ea |
[uTs Loaf - Multigrain T exas Sliced 10.000 ea |
o, sl - APl et rt ot s p—"
£ Truck Loading Slip
gx%@awmv\guq of2 »N-|§M
Product Required Per Delivery
Barrett's Bakery RDS No. 1 S.0.No.1
[ Loaf - Multigrain 20.000 ea ]
Square One RDS No. 2 5.0.No.2
[(Lm Loaf - Multigrain 10.000 ez |
[uts Loaf - Muftigrain T exas Sliced 10.000 ea |

Click this button to generate the delivery vehicle loading slip. This report can
be used to determine what products are to be delivered and in what order. The
vehicle can therefore be packed in order to make each delivery as efficient as

possible (i.e. FILO - First In Last Out).

From within the Generate Route Delivery Slips window, check the Delivery Slip copies
you require and then click the Print Delivery Slips button to begin printing the Route

opies X
K| <= || [onzzas -] || [ e [¥]cusToner % Clase
Route 7] TRUL PrintRoute|  Print | View Truck
Delivery FICE Delivery | Product | Loading 5
Route:lSouth Route -] Slips [ FLE Slips Labels Slip Refresh
‘Customers Not Assigned To Any Routes: Exclude Inactive
Carrier
Update
Driver: Truck No: Carrier
Details
Weight kg b

Generate Route Delivery Slips Window
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The drivers must get their copies of the Route Delivery Slips signed by the customer so
they can be returned to the office for invoicing.

Meighbourhood Bakery Ltd.
26985 116th Avenue

Maple Ridge, BC

Telephone: (804) 637 8528
Email: suppert@ flexibake.com
W ebsite: www flexibake.com

ROUTE DELIVERY SLIP 1
CUSTOMER: Barrett's Bakery DELIVERY DATE: February 19, 2008

847 Royal Oak Avenue ORDER DATE: February 18, 2008

Victoria BC V8X 3T3 ORDER No: 1

CUSTOMER REF:

PRODUCT DELIVERED:

Code Name Quantity Unit Price Total
LM Loaf - Multigrain 20000 ea 1.95 39.00

Order Total: 39.00
PACKED BY:

Customer to enter quantity received and initial.

Place for customner to sign for the delivery of the order.

RECEIVED BY:
NAME: SIGNATURE: DATE:
TRUCK COPY
February-18-08 at 10:34:40PM Page1oft
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Invoicing Route Delivery Slips

Click the Shipping Centre and then the Maintain Route Delivery Slips button.

3+ Shipping Centre

Shipping

ig /E | Zrre
ﬂ Generate Route
Receive Ship Delivery Slips Manage Routes
o] | (@] | [&] | (g9)
Maintain Maintain Delivery | Maintain Route
Receiving Slips Slips Delivery Sli Manage Retums
ers to be

Sales Ord

delivered:

Shipping Centre Window

Select a Delivery Slip record and click the Edit button or double click to open.

B - Maintain Route Delivery Slips ==
Search Copies to Print () Filter By:
] o more Date: [ovotizos <] (oo |
[Fltruck F]FLE :g‘g Route: [ v] I Reset I
» Slip No. Customer Status

19/02/2008 South Route 18/02/2008 Barrett's Bakery OPEN
19/02/2008 South Route 18/02/2008 Square One

 pannma)

Maintain Route Delivery Slips Window

For each line item enter either the quantity delivered or the quantity short and click the
OK button to save the information entered.

£3+ Route Delivery Slip No. 1 E@:
Route Delivery Slip No. 1 P ‘D/K
Date: 1910212008 @) -
Creale View X
Route: South Route Post Invoice Invaice Close
S Copies &
Customer: Barretts Bakery [C] cusTomer @ @ Mext
[¥] TRUCK
Gras: | DEMered Retumed Florree PrintRoute | Preview (e
0 0 (0 expected) (W];13 D.S. Route D.5. Previous
Notes: -
= 4
Code Name Units Ordered elivered Shorts Total Unit Cost Extension
Lm Loaf - Multigrain ea 20 18 18 1.9500 35.10
e e A s M A g S B L
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You can choose to invoice all the open Route Delivery Slips by clicking the Invoice All
button in the Maintain Route Delivery Slips window. You can then click on the Print
Invoices button below to print all the customer invoices.

B Maintain Route Delivery Slips =]
Search Caopies to Print e Filter By:
2 e oate [1omezons <] [Ltoot
[Clmruck [C]FLE o
RDS. Route: =] [ Reset |

» Slip No, Customer Status
| 19/02/2008 South Route ‘ 18/02/2008 !Barreﬁ‘s Bakery OPEN

19/02/2008 South Route 18/02/2008 | Square One 39.50 OPEN

EH

Invoice All

e}
i B
z

Print
Invoices

Copies: 1

Reconcile

You can also choose to invoice individual Route Delivery Slips by first opening the
Route Delivery Slip and clicking on the Create Invoice button.

Edit. | [ Delete View: | Al Slips -lzrecovds selected 74.60

B3 Route Delivery Slip No. 1 [e[==]
Route Delivery Slip No. 1 F gﬁ
Date 19/02/2008 e
Create View X
Route: South Route Post Invoice Invaice Clase
TEhE | Copies &7
Customer: Barretts Bakery [l cusTomER % % Hext
[¥] TRUCK
Crates: pefbvercel Retimed [C] oFFicE Print Route Preview 3
0 0 (0 expected) FLE DS. Route D.S. Previous
Motes: -
Code Name Units Ordered Delivered Shorts Total Unit Cost Extension
Lu Loaf - Multigrain ea 20 18 2 18 1.9500 35.10
I AN s I M AN N o AN | s A I B et . s, A

Once invoiced, you can view and print the invoice. In the event of an error you are able to
reverse the invoice, make the necessary changes and then invoice once again.

Route Delivery Slip No. 1 ; ' El ;{;

Date: 19/02/2008
Reverse View |

Route: South Route ’NVOICED Post Invoice Invoice Close
som 1 =
Customer: Barrett's Bakery % & Mext
P Delivered Returned Print Route Preview i
0 0 (0 expected) D.S. Route D.S. Previous

Notes: =

Code Name Units: Ordered Delivered Shorts Total Unit Cost Extension
LM Loaf - Multigrain €3 20 18 2 18 1.9500 35.10

e I R e S P BRPE AP
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Neighbournood Bakery Ltd
26985 116th Avenue

Msple Ridge. BC

Telzphone: (804) 937 8528
Emsil: support@flexibaka. com
Website: www flexibake com

INVOICE 1
Barrett's Bakery INVOICE DATE: February 19, 2008
847 Royal Oak Avenue
Victoria BC V8X 3T3 CUSTOMER REF:

SALESORDER: 1

DELIVERY SLIP: R1
PRODUCT DESCRIPTION QUANTITY _ UNIT PRICE AMOUNT
Lrt Loaf - Multigrain 16 es 185 3510

Total: 35.10

TERMS: Payment Due Date: March 20, 2008

A discount of $0.35 may be deducted if paid by March 20, 2008
A late payment charge of 2% (24% per annum) will be applied to all past due accounts.
Thank you for y our order.

The Status field provides an indication as to the current status of each Delivery Slip (i.e.

open or invoiced).

B3+ Maintain Route Delivery Slips =]
Search Caopies to Print Filter By:
e WieusT [orree % Date [16022008 =] [ Aomy |
P I e

ya

\‘H Resel |

South Route 1 H02/20

1 9 B: y 0
19/0212008___ South Route 18022008 SquareOne | 3350 |

OPEN

END
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